








 have implemented a new protocol requiring all initial incident documentation to be faxed to the
Department within the initial 24 hour timeframe, which will then be followed up with a final document upon the
conclusion of the internal investigation. As a specific, monitorable deliverable to guarantee ongoing compliance, the
Administrators have implemented a mandatory "Incident Reporting Fax Log"; for every future reportable incident, the
Administrator and or  designee must sign this log and physically attach the successful fax transmission receipt to
the internal incident report prior to the expiration of the 24 hour deadline. Administrators   and or
the administrator's designee are the designated persons responsible for auditing this log weekly to ensure absolute
compliance. Staff was re educated on May 11th, 2026, by administrators  and  and documentation
will be kept by the administrator for recordkeeping purposes. 
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