






65c - Ancillary Staff Orientation

1. Requirements
2600.
65.c. Ancillary staff persons shall have a general orientation to their specific job functions as it relates to their

position prior to working in that capacity.
Description of Violation
Ancillary staff person A, whose first day of work was  did not have a general orientation to his/her specific job
functions.

POC Submission Accept  - 09/02/2022)
Ancillary staff person A was initially provided on the job training (OJT) to specific job functions, but documentation
was not completed.  
Staff person A has signed acknowledgement of OJT that was completed at the time of hire (see pocattachment1)
OJT certification form re-developed for completion after all new employees complete OJT (see pocattachment2)
8/26/22
OJT certification completion added to Employee File Checklist that is completed as new employees complete the
orientation/ training.  Program Coordinator or designee will utilize the revised form for all new employees.  (see
pocattachment3 8/26/22

Licensee's Plan Completion Date: 09/01/2022

Implemented  01/10/2023)
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